
HOSTING INDOOR EVENTS 
AT THE SAANICH FAIRGROUNDS 

1528 Stelly’s Cross Road, Saanichton, BC V8M 1S8 (250) 652-3314 
 

“your community space...for all of life’s events” 
 

“Good to Know” Information for our Indoor Spaces 
 

1. Our Fairground is non-smoking in all of it’s buildings & outdoor areas 
2. We are a private facility and not open to the public except for invited events 
3. All rooms and washrooms are handicapped accessible 
4. There is ample free parking on-site in gravel and asphalt areas 
5. Table and chairs are included in our rental fees. Other items such as coffee urns, bars, a 

projector and screen can also be rented from us. Note: we do not rent tablecloths 
6. We welcome caterers to our space and can offer them a commercial kitchen to rent 
7. Ask us about our RV parking and camping availability 

 

Booking Indoor Site Rentals 
 

When you’re ready to book we will send you our rental contract with more in depth 
legal details but here is the “Good to Know” booking details: 
 

1. DEPOSITS 
Availability is on a first come first served basis. A deposit will ensure that your 
date is booked and held. 

● Deposits are 50% of the rental fee 
● The remaining fees are due 14 days before the event 

 
2. CANCELLATION 

Plans change and we understand. 
● Written cancellation is accepted 90+ days before the event. The 

payments will be returned less an administration fee of $25 
● After the 90 day mark we will return 50% of the down payment, less a $25 

administration 
● If the cancellation happens 14 days before the event no refund will be 

offered 
 

3. INSURANCE 
We require a $2,000,000 third party liability insurance to be purchased for all 
events. Please enquire at our office 



 
4. DAMAGE DEPOSIT 

A damage deposit of $1,000 is required for rental. Often we take a credit card 
number for this purpose 
 

5. LIQUOR LICENSE 
The fairgrounds does not provide liquor licenses. Each renter is responsible 
to obtain a provincial event liquor license and provide a copy to our office 

 

Indoor Site Rental Expectations 
 
The Saanich Fairgrounds is a not for profit group with many volunteers who care for the 
buildings, grounds and natural areas. We appreciate our renters efforts to leave everything in 
the best state possible. 
 
Please know that we will deduct from your damage deposit if post event inspection 
reveals a mess or damage. 
 
Inform all of those involved with your event of the expectations below. 
 
To help us keep our site and buildings clean and repaired we require that: 
 

1. BUILDING AND PATIOS 
There is an expectation that all garbage and mess will be cleaned up by renters- 
there are two bins for refuse off the Dogwood Room patio 
 

2. NATURAL ENVIRONMENT 
We have a precious ecosystem and we expect that renters do not bring in items 
that can damage the environment- no rice, confetti, mylar glitter or cutouts 
 

3. PARKING 
We have ample parking on gravel and pavement and expect that cars remain off 
of natural areas and clear of marked fire lanes 
 

4. FIRE SUPPRESSION SYSTEM 
No smoke machines, real candles, sparklers, floating paper lanterns or other 
incendiary items are to be used on site 
 

5. FLOORS 
The high sheen floors scuff and we ask that you do not drag tables or chairs 
over them. Use the dolly for moving heavy items such as dish boxes in and out 
of the buildings 



 
6. WALLS  

We have provided hooks in many of our rooms for renters to hang items 
because walls will be damaged by duct tape, poster tack, thumb tacks and nails- 
please use only painters tape if alternate hanging is needed 
 
Note: we cannot supply a ladder for event set-up use, so you will need to 
bring one 
 

7. LAWNS AND GARDENS 
Ice kills grass and plants; please do not leave ice to melt on the lawns or 
gardens 
 

8. MUSIC 
We are ruled by the bylaws of our greater community and music can be played 
indoors only, not on the grounds. Please note: there is artists fees that we must 
collect on all music played by a DJ during events. 
 

9. CHILDREN 
We welcome kids, but have found that they can get into mischief if left 
unsupervised. It is expected that: 

● they are supervised both in the rental rooms and the in the washrooms 
● they are not running through the venues 
● they remain in only the rooms that are rented 

 
10. EVENT SET UP 

We are happy to schedule in some set up time prior to your event. Please 
discuss the time with the office 
 

11. EVENT CLEAN UP 
The expectation is that renters leave the buildings and grounds as they found 
them. Garbage bins are provided at the side of the building 
 

12. EVENT ENDING TIMES 
Municipal bylaw requires that we shut our doors and vacate by 1:00 AM. We 
suggest that the last call and clean up happen from 12:00 to 1:00. We may be 
able to schedule you some clean up time the following day, enquire in the office 
 

13. WASHROOMS 
Before you leave, please check the washrooms and clean up all messes your 
guests have left 


